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US POSTAL SERVICE 4198255743 

WANTON LOCAL MEMORANDUM OF UNDERSTANDING 
November 21, 2006-November 20, 2010 

ARTICLE · 0 

ITcM 1 
Additional 

I 

WASH UP PERIOD 
longer wash up period 

Reference Article 8 - Hou·ra of Work 

. All j ployees will be provided With an opportunity to wash their hands, if 
1he emplo e desires, every two hours, prior to reporting to the window, and I or 
prior to th r lunch period and end of tour. 

ITEM 2 ESTABLISHMENT OF A REGULAR WORKWEEK 
The estab~ hment of a regular workweek of five days with either fixed or rotating 
days off. 

Reference: Article 8 - Hours of Work 
I 

A The p~ ·es agree to the establishment of a regular workweek of five days 
with d days off . 

. I 
B. Manag me11t shall afford the .local president or designee the opportunity for 

;nput p lor to reverting, abolishing or reposting any basic workweek schedule. 

i 
I 

I 
I 
I 
l 

i 
I 
! 

I 
! 

I 
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S [ANTON OHIO L,OCAL MEMORANDUM OF UNDERSTANDING 
·. Novt19mber 21, 2006-November 20, 2010 
I 
l 

I 
ITEM 3 \ CURTAILMENT OR TERMINATION·OF POSTAL OPERATIONS 
Guideline for the curtailment or tennination of postal operations tq conform to 
order of lo I authorities or as local conditions warrant because of emergency 
conditions 

Reference Article 14 - Safety and Health · 

lt is 
may exist 
mail. In 

cognizec:t by both partle$ that on occasion, emergency conditions 
ich would encourage the employer to consider the curtailment of 
s of such emergency conditions, the employer wttl, prior to making 

a decision o curtail the mail, take into consideration such faelors as: 

A. The ty and health of its employees; 
B. The d ree of emergency as stated by and acted upon by responsible 

govern · ntal authorities; 
C. Threats of terrorist acts (including, but not limited to, the use of biological or 

chemi I agents, explosives, or bomb threats) against the installations (or 
employ ); 

D. Civil dis rders; 
E. Acts of od; 

. J 

F. The dro ping of the inside temperature below 50 degrees Fahrenheit for a full 
hour; · l · 

G. The rai ng of the inside temperature abov~ 95 degrees Fahrenheit for a full 
hour, . 

I 
Prior to taki g action to curtail mail or terminate postal operations due to 
.emergency nditions the employer will attempt to notify the union of it's decision 
and plan of mplementation. Also, management shall attempt to notify all 
affected loyees through · available media. 

·\ 
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S · :ANTON OHIO LOCAL MEMORANt>UM OF UNDERSTANDING 
November 21, 2006 - November 20, 201 O 

ITEM4 FORMULATION OF LOCAL LEAVE PROGRAM 

: Article 1 O - Leave 

A Sche µles for annual leave ;n the choice vacation Will be posted no 
later t ~n th~ first working day of December of the year preceding the 
new le ve year. . · 

8. ns for the scheduled vacation leave chart shall begin .no later 
ays after the leave chart is posted in order of seniority. If necessary, 
ployee will have up to forty-eight (48) hours to hold the vacation list 

ill be two rounds of bidding for vacation time. Round one will be for 
sel · ns in choice vacation period only .. Round two will be for seleCtions 
outsid ; of cho_ice as well as in the choice vacation period. Round two will 
start n 1 later than three days after round one is completed. · 

D. 1. Any rson desiring to cancel scheduled annual leave, he/she must 
cancel t feast fourteen days prior to such annual ·leave. Otherwise, 
the le . e .must be taken as scheduled. If notice .of cancellation is given, the 
weeks nceled shall be posted for bid within that section. The now vacant 
week(s \shall be filled by seniority ·beginning with the employee junior to the 
canceli · g employee. · 

2. If an employee gives timely notification of the intent to cancel annual 
leave a . d the employee then wishes to use only part of the original week(s) 
signed fi , the employee must request said time as incidental -annual leave. 
Manage ent has the authority to approve or disapprove such requests for 
inciden I annual leave. · 

- 1- . . 

E. .If an em 1 loyee is absent due to siclmess, or other reason, then one 
attempt ·n be made to contact the absent employee by telephone, in the 
presen of a steward, or employee designated by the steward. There will be 
a 48-ho -time period from 1he time of the telephone contact with-the 
employe for the. employee to respond. After the expiration of the timed 
period, t e vacation list will continue. Upon the employee's retum, that . 
emplo.y will be allowed to sign up for available time slots befo~ the list 
contin 1 
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SW 'NTON OHIO LOCAL MEMORANDUM OF UNDERSTANDING 
November 21, 2006- November 20, 2010 

F. An em oyee called for active military reserve training during his/her 
schedul d choice vacation period shall be allowed to take another equal 
amount of annual leave during the choice period provided the week(s) has . 
not bee signed for by another employee and· provided it. does not deprive 
any oth r employee of his/her fin;t choice for scheduled vacation. 

G. The m ntenance eimploy$e(s) vacation schedule will be separate from the 
clerk c ft. Nothing in the preceding sections shall prelude the maintenance 
employ es from scheduling vacation concurrent with the clerk craft. 

H. Manag ment will make every effort to grant ~nnual leave or LWOP to APWU 
office ~stewards and members authorized by the executive board, to attend 
nationa i and state ~nventions, conferences and seminars and to conduct 
any ne ssary busmess of the local. The officers, stewards and members 
will be ranted their choice of either annual leave or LWOP for these 
meeti . s and I or events. 

I. After th I vacation chart is completed it must be displayed in a prominent place 
upon co I pletion, but no later than February 15..,. . 

J. The be inning day of the vacation chart shall. be in acc()fdance with Item 1°1 
of the L , OU for the leave year. 

i 

ITEM 5 DURATION OF CHOICE.VACATION PERIOD(S) · 
The durati in of the choice vacation period(s). · · 

. i 

Reference I Article 10 - Leave I . 
I 

The jchoice vacation period will .be twenty-two (22) consecutive weeks, 
commenci · g with the first Saturday in May. In addition, choice vacation shall 
include th ! Week in which Thanksgiving falls. Also, choice vacation shall include 
the periOd I ommencing Christmas Day through New Year's Day, both inclusive. 

I 
I 
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I 

s I.ANTON OHIO LOCAL MEMORANDUM OF UNDERSTANDING 
November 21, 2006 - November 20, 2010 

ITEM 6 BEGINNING DAY OF THE CHOICE VACATION. PERIOD 
The dete j ination of the beginning day of an employee's vacation period. 

Referen 1
: Article 10 - Leave 
I . . . . 

Fo 'all craft employees the leave week shall be from Monday through 
Sunday, . less otherwise agreed to by the employee and the employer. 

ITEM 7 CHOICE VACATION· PERIOD SELECTION PROCEDURE 
Whether mployees at their option may request tWo selections during the choice 
vacation riod, in units of either five or ten days. I · 

· A. Empie ees, full time and part Ume, who earn thirteen days vacation shall be 
grant the .opportunity to sign for ten continuous days or two, five day 
period . Employees who earn twenty days or twenty-six (26) days vacation 
shall b granted the opportunity to sign for fifteen continuous days or two 
period (5 and 5 or 5 and 10). . . ~ 

B . . Empie 
1 

ees who become ill whHe on annual leave during the choice period 
shall b allow~d to have another available selection during the choice period, 
provid d the w~k{s) has not been signed for by another employee of his/her 
first ch ice for scheduled vacation_ · 

I 
i 
; 

c. Reque I ts for additional selections during the choice vacation period, after the 
vacati list is completed, will not be unreasonably denied, providing there 
are a ilable weeks. Requests for such lea\/e may only· be made after the 
vacati schedule: has been posted by February 1511. as provided for in Item 
4.1 oft is local memorandum of understanding. 

i 
I 
' 
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S NTON OHIO LOCAL MEMORANDUM OF UNDERSTANDING 
November 21, 2006-November 20t 2010 

ITEM 8 JURY DUlY AND CONVENTIONS . . 
Whether j ; ry duty and attendance at national or state conventions shall be 
chsrged t the .choice vacation period. 

A. Annua i leave or leave without PS!Y granted to employees to attend national, 
s~ o regional APWU conventions shall not be charged to the choice 
va · . . period. 

B. Clerks 
1 
n jury duty during the choice period shall be eligible for another 

avails !e peMod within the choice vacation period. 

ITEM 9 
The dete 
leave· ea 

I 
I 

MAXIMUM NUMBER OF EMPLOYEES DURING PRIME TIME 
ination of the maximum number of employees who shall receive 
week during the choice period. 

Reference Article 1 O ~ Leave 
. . 

A. There hall be one employee allowed off each week during the choice 
vacatio period 

B. Subje · to the needs of the service, management will make every effort to 
allow a 1 additionetl employee off during the choice vacation period. 

I 
I 
I 
I 
i 
i 
! 

ITEM 10 I . OFFICIAL NOTICE (PS FORM 3971) 
The issua ee of Official notices to each employee of the. vacation schedule 
approved fi r such employee. 

I 
Reference:! Article 1 O - Leave 

1 

The·
1 

mployee's signature on the vacation list shall be 1he official notice to 
each empl yee of the vacation schedule approved for such employee. 

Rec e i v e d T i me Se p. 2 7. 2011 9 : 5 0 AM No. 0 3 0 8 
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TON OHIO LOCAL MEMORANDUM ·OF UNDERSTANDING 
November 21, 2006-Novernber 20, 2010 

JTEM 11 NOTICE OF NEW LEAVE YEAR 
Dettermin ion of the date and means of notifying employees of the beginning of 
the new I ve year. 

Article 10 - Leave 

Em loyees will be notified of the beginning of the new leave year, by 
notices po ted on the official bulletin board(s} in the postal instaHation, by 
Novembe 1st of each year .. 

Leave~ear Beains ~. 
2007 pp 02-2007 pp 01-2008 

Jan.6,2007 Jan.4,2008 

2008 pp 02-2008 pp 01-2009 
Jan.5,2008 Jan.2,2009 

2009 pp 02-2009 pp 01-2010 
Jan.3,2009 Jan. 1,2010 

2010 pp 02-2010 pp 01-2011 
Jan.2,2010 oec.31,2010 

2011 pp 02-2011 pp 02-2012 
Jan. 1, 2011 Jan. 131 2012 

Note: There will be 27 pay periods in leave year 2011. 

i 
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S ANTON OHIO LOCAL MEMORANDUM OF UNDERSTANDING 
November 21, 2006 - November 20, 2010 

I 

I 

I 
ITEM 12 . INCtDENTAL ANNUAL LEAVE 

A. . the year, o-utside of the choice vacatiOn period, one employee in any 
ection shall be allowed to use the ~mainder of their accrued ann1,1al 
.3 days, 5 days or 11 days) on a seniority basis. The intent of this 
is to allow employees to be able to use the teave they eam rather than 
reed to "bank" it. 

B. All inci ental leave requested must be submitted to the aupeNisor on PS 
Fonn 971 in duplicate. The supervisor must sign and date the PS .Fonn 
3971 i the box "signature of supervisor and date notified". The supeNisor 
shall, "thin forty-eight (48) hours, grant or deny such requests. Failure to 
notify i e employee within theforty-ei~ht (48) hour period will be considered 
by the mployee as tacit approval. 

C. The su I ervisor will indicate numerically the. order of receipt of PS Forms 
3971 fi ,r employees requesting identical days. · 

I 
i 
\ 

I 
I 
I 

I 
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US POSTAL SERVICE 4198255743 

ON OHIO LOCAL MEMORANDUM OF UNDERSTANDING . . 

November 21, 2006 - November 20, 2010 

I 
I 

ITEM 13 HOLIDAY SCHEDULING 
The meth d of selectir:ig employees to work on the hoUday. 

Article 11 - Holidays 

A. Volu :ers - full-time and part-time regular schedule employees by seniority 
I whose regular schedule includes that day. · 
\ . (8 hours guarantee for full.,.tirile regulars) . 

B. All part time flexibles - even if overtime is necessary. 

C. Volun ,ers - full-time and part-time regular schedule employees by seniority 
I whose regular schedule does not inciude that day. . . I (8 hours guarantee for full-time regulars) 

0. All cas als - even if overtime is necessary. I . . 
E. All TE' 1-even if overtime is necessary 

F. Non-vo nteers: 
1. . II and .part time regular employees on their holiday or designated 

liday in inverse seniority. 
2. . II and part time regular employees on their SOO's by inverse 

s niority. 
. . . 

G. The p tmaster will provide a copy of their holiday schedule to the union. 

i 
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i,. · 

S . NTON OHIO LOCAL MEMORANDUM OF UNDERSTANDING 
November 21, 2006 - November 20, 2010 

ITEM 14 OVERTIME DESIRED LIST 
Whether" vertime desired list" in Article 8 shall be by section. 

Referenc f Article 8 - Hoursf of Work 

A. The" ertime Desired List" shall be by office. 

B. Manag 
earliest p 
whether o 
defined in 

ment will make every effort to notify emplayees of overtime at the 
ible time. Consideration will be given to excusing employees. 

or off duty, from overtime who experience non-recurring situations as 
rticle 8, Section 5.E. · 

C. Sectio :s for the overtime desired list shall be as follows: 

1. I Distributie>n and I or distribution window clerks 

2. I Maintenance 

D. The po tmaster shaU provide a copy of the overtime desired list to the union. 

ITEM 15 i NUMBER OF LIGHT DUTY ASSIGNMENTS 
The numb 'r of fight duty assignment:S within each craft to be reserved for 
temporary .· r permanent light duty assignments. 

Reference: I Article 13 - Assignment of Ill or Injured Regular Work Force 
. Employees . . · · . · 

, I , 

I 

If th i need arises there will be one light duty (tempora.-y or permanent} 
assignmen 

1 
.reserved for tile Swanton APWU crafts. No other craft shall be 

offered ligh duty to the detriment of bargaining unit employees represented by 
the APWU n light duty (temporary or permanent). · 

I 
i l - . . 

Re c e i v e d T i me Se p. 2 7. 2 0 11 9 : 5 0 AM No. 0 3 0 8 
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·s :ANTON OHIO LOCAL MEMORANDUM OF UNDERSTANDING 
November 21, 2006 - November 20;, 201 o 

ITEM 16 METHODS USED. IN RESERVING LIGHT DUTY ASSIGNMENTS 
The meth , d to be used in reserving light duty assignments so th!at no regularty 
assigned ember of the regular work force will be adversely affected. · 

Referen : Article 13 - A$signment of ill or.injured regular work force employees 

A. The fo lowing considerations shall be given in effecting temporary I 
peona nt lightduty assignments, in accordance with cootraCtual provisions: 

. 1. . ·edifying existing assignment 
2. odification of houl'$ of the employee's regular duty assignment. 
3. · eassignment to another eraft, only after consultation with the union 

presenting the gaining craft. 

8. Emplo ees shall be consiQered for assignment to temporary I permanent light 
duty a ignments they are capable of performing consistent with medically 
defin I work limitations I tolerances. 

C. No e . loyee outside the APWU craft shall be assigned a temporary I 
perma ent light duty position within the APWU craft to the detriment of any · 
APW · employee. 

D. The gr test consideration shall be given to those full or part time employees 
reque ing a permanent lig.ht duty assignment. 

E. Every . ffort shall be made to first reassign the requesting employee within 
thee ployee's present craft or occupational group. · 

. ! . . 

F. Reaso able accommodation shall be considered in effecting these 
assign ents. 

i 
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S ANTON OHIO LOCAL MEMORANDUMOF UNDERSTANDING 
November 21, 2006 - November 20, 2010 

ITEM 17 LIGHT DUTY ASSIGNMEN1S 
The iden 

1 
cation of assignments that are to be considered light duty within each 

craft repr anted in the office. . . \ . 

Referen : Article 13 - Assignment of ill or injured regular wortc torce employees 
I 

Th following areas shall be considered for light duty assignments, taking 
into·cons eration physical limitations and assignment availability:. This includes, 
but is not imlted to, the following areas: 

1. f.'inks (PS Forms 3579) 
2. ccouotable notices (PS Forms 3849) 
3. asing mail 
4. atchwork 
5. nswering phones and other related secretaria.l duties 
6. ixies 
7. ustodial services 

ITEM 18 IDENTIFICATION OF SECTIONS FOR REASSIGNMENTS 
I 

I 
·Referen Article 12 - Reassignments . I 

I . . . 
Ass,gnments comprising a section, when it is .proposed to reassign within 

an install . 'tiol"\, employees excess to the needs of a section according to craft 
articles: i 

. I 1. Distribution and I or distribution window clerics 

! 
I 

2. Custodial services 

R e c e i v e d T i me S e p. 2'7. 2 0 11 9 : 5 0 AM N o. 0 3 0 8 
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ANTON OHIO LOCAL MEMORANDUM OF UNDERSTANDING 
.November 21, 2006 - November 20, 2010 

ITEM 19 EMPLOYEE PARKING SPACES 
The ass· nment of employee parking spaces 

Referen : Article 20 - Parking 

Sh uld adequate parking exist, employees shall be penni~cl to park on 
the pre~i es on a first come, first serve basis. · 

ITEM 20 UNION ACTIVITIES 
The dete ination as to whether annual leave to attend union adiivities 
requested prior to the determination of the choice vacation schedule is to be part 
of the tota , vacation plan. \ 

I . i 
Reference Article 1 o - Leave 

Ou to the fact tnat the union does not know the dates of union activities, 
it will not b determined with the choice vacation time. · 

I 
! . 

Recei ved Time Sep. 2
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S ANTON OHIO LOCAL MEMORANDUM OF UNDERSTANDING 

November 21, 2006 - November 20, 2010 

. . ·.,.._ 

ITEM 21 OTHER ITEMS SUBJECT TO NATIONAL NEGOTIATIONS 
Those o er items which. are subject to local negotiations as provided in the craft 
provision of this agreemertt. 

: Specific craft articles 

. \ 
Labor ma . agement meetings wilf be held upon the request of either tt,le APWU 
or manag ment . Agenda items shall be submitted seventy-two (72) hours in 
advance · the APWU and management. \ · · 

One unio , designated representative shaU be on the cfocic, providing .the time 
spent at s ch meetings is a part of the employee's scheduled wo~ day. 

I 
I 

B . .x=~~ \ 
I \ 
I . . 

It is agre that a list be posted annually during the month of January on the 
· official bul tin board showing each employee's standing on the seniority list by 
craft. 

1. It is ag · ed that when there are four or more Changes on any one page 
the city 

1
cheme, an up-to-date page will be furnished to ~ach employee 

affected 1 · · 
I . . . . . 

2. All sche · e ct:ianges wiH be forwarded to the members of the clerk craft· as 
soon as ssible. 

' i 
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· ITEM 22 
Local impl 
posting 

Referen ·~ 

A. 

TON· OHIO LOCAL MEMORANDUM OF UNDERSTANDING 
November 21, 2006 ...:. November 20, 201 O 

POSTING OF BIDS 
entation of this agreement relating to seniority, reassignments and 

Specific craft articles 

Bid will be post~d for seven calendar days, except for the month of 
Decembe The successful bidder must be placed in the assignment within the 
time peri as follows: 

1 . 1 lerk craft - ten calendar days 
2. aintenance craft - fourteen calendar days 

B. ns warranting the reposting of a bid: 

1. A change of more than one hour in the original starting time of 
the bid .. 

2. The addition or a deletion of a scheme. as defined in the 
National Agreement Article 37. 3.E. 

3. A 51% change in duties. 

4 .. Ad~ition . or deletion of an accountability. 

5. When the physical location of an operation changes from one 
facility to another, the affected bid(s) shall be reposted. If the 
entire facility moves to another geographic location, th.e bid(s) 
will. not be reposted. 

6. When a bid has typing added or deleted from It that bid shall be 
reposted. 

Rece ive d Time Sep . 2'7. 2011 9:5 0AM No. 03 08 
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SWANTON LOCAL MEMORANDUM OF UNDERSTANDING 
. November 21, 2006 -November 20, 2010 

his memorandum of understanding is entered into at Swanton, Ohio 
the representative of the United States Postaf Service and the 

Design ted agent of the American Postal Workers Union, Local 170, pursuant to 
local im . lementation provision of the National Agreement . 

i 
i 
I 
I 
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